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Introduction to PRISM+ 

PRISM+ is the County’s new e-Procurement system. 

Vendors are required to register in PRISM+ as follows: 

• New vendors are required to complete a new registration. Selecting the products and services is 
an important part of new supplier registration. 

• Existing vendors are required to log into their enabled account here and update product and 
service offerings. Existing vendors should contact their Arlington County representative to have 
their user account enabled or their password reset. 

Though registration is not required to view negotiations in PRISM+, registration is required to submit a 
response, ask a question related to the negotiations, and receive notifications of future contracting 
opportunities from Arlington County.  

 

 

 

 

 

 

 

 

 

 

 

 

 

https://fa-exkk-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=RBAftsyLsxSthoDqyfAnzfehRnTK0SFy3Lx4mg8FNL22rWJ%2FZ8sUGRoTNQ%3D%3D
https://fa-exkk-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/faces/AtkHomePageWelcome?_afrLoop=17741729120466594&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=4b1eqvm25_417&_afrFS=16&_afrMT=screen&_afrMFW=1496&_afrMFH=843&_afrMFDW=1504&_afrMFDH=1003&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144&_afrMFG=0&_afrMFS=0&_afrMFO=0
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Viewing Abstracts & Negotiation Documents 

Negotiation Abstracts can be found on Arlington County’s public-facing website.  The Abstract, which 
includes the Negotiation PDF and negotiation attachments, is the summary narrative of the negotiation. 
It  identifies the basic guidelines for the negotiation.   

Step Action 

1.  Active Arlington County Negotiation Abstracts can be found here: Negotiation Abstracts. In 
order to see additional information and download the “.PDF” attachments, click on the Details 
icon on the far right for the desired negotiation. In order to sort the negotiations so that only 
active negotiations are shown, click the Show Filters icon or the expansion arrow on the left.  
 

 
 
 

2.  Select Active from the Status Drop Down Menu. 
 

 
 

https://fa-exkk-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/faces/NegotiationAbstracts?prcBuId=300000009743672&_adf.ctrl-state=odc1yaaq6_66&_afrLoop=6513960265476768&_afrWindowMode=0&_afrWindowId=null&_afrFS=16&_afrMT=screen&_afrMFW=1662&_afrMFH=946&_afrMFDW=1504&_afrMFDH=1003&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=129&_afrMFG=0&_afrMFS=0&_afrMFO=0
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3.  Click Download next to Negotiation PDF and the downward arrow next to the Attachments 
box in order to download all documents.  
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Respond to Negotiation Via Supplier Portal and Amending Response 

Step Action 

1.  Log in to PRISM+ here. Select Supplier Portal from the Menu, and then the Supplier 
Portal App. 

 
 

 

https://fa-exkk-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/faces/AtkHomePageWelcome?_afrLoop=17741729120466594&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=4b1eqvm25_417&_afrFS=16&_afrMT=screen&_afrMFW=1496&_afrMFH=843&_afrMFDW=1504&_afrMFDH=1003&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144&_afrMFG=0&_afrMFS=0&_afrMFO=0
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2.  From the Tasks Box, click View Active Negotiations. 

 
 
 
 

3.  Select No from the Invitation Received Drop Down Menu and click Search. 

 
4.  Click the Negotiation Number for the desired Negotiation. 
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5.  In order to submit questions, click the Messages box. Note: Vendors must adhere to the 
question deadline found in the negotiation documents. 

 
6.  Click the + button. Enter the question subject and enter the question(s) in the Message box. 

Click Send. Note: Questions can be entered in the text box or in an attached document. 
The Message button is NOT the area in which you upload a response to a County Bid or 
RFP. Any responses uploaded to MESSAGES will not be considered or evaluated. Please 
follow the instructions for creating a response beginning on page 8. 
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7.  Click the Create Response button. 

 
8.  If an Amendment has been made to the Negotiation, vendors must acknowledge before a 

response can be submitted. Click Yes. Note: Amendments are the County’s addenda. 
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9.  Review the Amendment for changes and additional addendum documents. Click the Check 
Box for Acknowledgment. Click Submit. Click Yes. Note: If multiple addenda have been 
issued, vendors must acknowledge each addendum individually (i.e., repeating Step 9 for 
each addendum). Additionally, if the County issues an addendum after a vendor submits a 
response, the vendor must acknowledge the addendum in PRISM+ and resubmit the 
response. The vendor must take these steps after each addendum if the County issues more 
than one in the course of a negotiation. If the vendor does not take these steps, the County 
will no longer see or consider the original response.  The County is not responsible for 
missed PRISM+ acknowledgments or the vendor’s failure to acknowledge the addendum 
or resubmit its response. 
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10.  Click the + button and attach all response documents as required by the negotiation. Click 
Next. Note: File sizes cannot exceed 2GB per attachment. If possible, please submit one 
PDF package with all required attachments. Additionally, do not enter a date in the 
Response Valid Until box. The response is valid as indicated in the negotiation documents.  

 
 
 

11.  Review the Submittal Requirements and select the Yes radio button. Click Next. Note: If 
there are multiple requirements, vendors must respond to each requirement by clicking 
Next and follow Step 11 again.  

 
 

12.  Enter your total pricing in the Response Price box. Click Next. Note: If there are multiple 
line items, the pricing only needs to be entered on one line and should match your attached 
response.   
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13.  Review the response and click Submit.  

 
 
 

14.  The response is now submitted. Click Ok. 
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15.  In order to amend your response before the bid due date or update your response after 
an addendum was issued, return to Step 2 and Click Manage Responses. Click the 
response number for the desired negotiation. Click Revise. Repeat Steps 8-14.  
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