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Introduction to PRISM+ User Guides 
 

What is PRISM+? 

PRISM+ is Arlington County’s online Oracle cloud-based financial management system. 

As a supplier, you will use PRISM+ to register in the system and view and respond to 

solicitations.  

Intended Audience - Prospective Supplier  

Audience: External suppliers who will register in PRISM+ in a Prospective status to 

respond to Arlington County’s Negotiations (solicitations). 

Purpose: This is a basic guide for external supplier registration.  Potential suppliers 

using this registration portal will be submitted as " Prospective" suppliers.  A prospective 

supplier can participate in negotiations, but cannot have any transactions, nor can you 

be awarded a contract.  The specifics of required registration may change; therefore, 

this guide is a basic registration policy as it stands today (02/2025) 
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Prospective Supplier Registration Steps 
 

Step Action 
1.  Click the Supplier Registration link. 

 

  

2.  Enter Company email. 
 

 

 

 

 

 
 

3.  Enter the code received from the email entered in Step 2, then click Continue. 
 

 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Ffa-exkk-saasfaprod1.fa.ocs.oraclecloud.com%2FfscmUI%2Fredwood%2Fsupplier-registration%2Fregister-supplier%2Fregister-supplier-verification%3Fid%3DRBAftsyLsxSthoDqyfAnzfehRnTK0SFy3Lx4mg8FNL22rWJ%252FZ8sUGRoTNQ%253D%253D&data=05%7C02%7Clalexander%40arlingtonva.us%7Cde2fad2841704c609bb608dd4dd5f468%7C803548041fdf428e9f5f5091e994cf54%7C0%7C0%7C638752303541450466%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=6e8v7qravz6alsbuEcEY0kSxFqjz%2FZEy8JQ3%2F9PcHh8%3D&reserved=0
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4.  Enter the Company Details in all caps by completing the fields highlighted in yellow 
below.  
 
In the Attach W9 and Other Relevant Documents field, drag and drop files or click on 
the drag and drop box to upload files. 
  
After completing all highlighted fields, click Continue. 
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5.  Enter the Contact details in the fields highlighted in yellow below. The buttons and 
checkboxes will automatically populate. 
 
After completing all highlighted fields, click Continue.  
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6.  Enter the Address details in the fields highlighted in yellow below.  
 
In the What’s this address used for area, click the Bid on RFQs checkbox. 
 
Under the Which contacts are associated to this address area, click the checkbox 
for the appropriate contact. 
 
Click Continue. 
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7.  If applicable, select the Business Classification type from the list of values. 
 
Enter the details in the fields applicable to the company’s classification. 
 
If the company does not have a classification, please select the None of the 
classifications are applicable option. 
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8.  Enter the company’s Products and Services by entering the first few letters of the 
description in the search box, then click the Enter key. A list will populate. Select the 
appropriate categories by clicking the checkboxes.  
 
Alternatively, based on the Description column, select the three-digit Category code to 
the left of the screen. You may choose simultaneously multiple category codes (scroll 
down to see more options). 
 
Click Submit. 

 
 

9.  A confirmation will appear with your registration status. 

 
 

10.  End of Procedure 

  


