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Introduction to PRISM+ User Guides

What is PRISM+?

PRISM+ is Arlington County’s online Oracle cloud-based financial management system.
As a supplier, you will use PRISM+ to register in the system and view and respond to
solicitations.

Intended Audience - Prospective Supplier

Audience: External suppliers who will register in PRISM+ in a Prospective status to
respond to Arlington County’s Negotiations (solicitations).

Purpose: This is a basic guide for external supplier registration. Potential suppliers
using this registration portal will be submitted as " Prospective" suppliers. A prospective
supplier can participate in negotiations, but cannot have any transactions, nor can you
be awarded a contract. The specifics of required registration may change; therefore,
this guide is a basic registration policy as it stands today (02/2025)
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Prospective Supplier Registration Steps

Step  Action
1. Click the Supplier Reqgistration link.

2. Enter Company email.

Arlington County Government

Get a one-time access code 1o start.

Supplier Registration

3. Enter the code received from the email entered in Step 2, then click Continue.

Arlington County Government

Supplier Registration
t{se the code we've sent to email

@gmail.com

The code expires in 15 minutes.

Access Code
| iwT9JszQ|
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Enter the Company Details in all caps by completing the fields highlighted in yellow
below.

In the Attach W9 and Other Relevant Documents field, drag and drop files or click on
the drag and drop box to upload files.

After completing all highlighted fields, click Continue.

igton County Government

Suppiser Regrstration

Company Details <=

gy i A, CAM o o i)
ARLIGTOM TEST INC Urmmed Stanes.

705248 '

gt tgm . vt g
Conporation Gemrer il Ienvpices.

Akl bt e
i 9 o st . ceprimare
L PROSPECTIVE SUPPLIER

Al 13 ared s St D et Hore

Drag and Drop

B W9 Ganeric Blark et llall W?T“m 2182028 )
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Enter the Contact details in the fields highlighted in yellow below. The buttons and
checkboxes will automatically populate.

After completing all highlighted fields, click Continue.

Supplier Registration

[

unications will be sent to this contact.

Lt i
Sensation @gmailcom
200 T Country = | [ Tmeme
0 us +1703 228 3500
Coumey Shon
us +1
Country Fax
us 1
he
e i ade e party and updates
Company Detalls
frem beginning to end. s products t ansurs tha customers, employees and production have access o the mateias they need
Contacts
Supplier Customer Service Representative
orders. C: schedules that are
" Addresses

receipt actiities performed by the buying organization

Business Classifications

Supplier Bidder

* Produets and Services
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Enter the Address details in the fields highlighted in yellow below.
In the What’s this address used for area, click the Bid on RFQs checkbox.

Under the Which contacts are associated to this address area, click the checkbox
for the appropriate contact.

Click Continue.

Arlington County Government

Supplier Registration

(e |«

Address 1 l &

Address Name

What's this address used for? select atleast 1 purpose
Arlington County Test

[0 Receive Purchase Orders ] Receive Payments Bid on RFQs

ountry/Region
United States

AddressLine 1 Address Line 2 city -
2100 Testing Ave Suite 501 Woodbridge
State . Postal Code . County -
VA 22193 Prince William
Company Details
Ernail Country . Phone Ext
| +1 Contacts
Country . Fax ‘
L Addresses
Which contacts are associated to this address?
g — Alex Sensation arlblockbuster931@gmail.com cEo el g

Products and Services

|

Cancel Save l Continue ‘

Last updated 7 minutes ago

6
Arlington County — Prospective Supplier Registration Guide
Last Updated 2/2025




oz ]

If applicable, select the Business Classification type from the list of values.
Enter the details in the fields applicable to the company’s classification.

If the company does not have a classification, please select the None of the
classifications are applicable option.

Supplier Registration

| Business Classifications |

Select a classification o confirm that none are applicable. l
Classification -
None of the dlassifications are applicable
Hub Zone

Minority Owned

Service-disabled Veteran Owned

Small Business

Veteran Owned

Woman Owned

Company Details

None of the classifications are applicable

Contacts
Addresses
Business Classification:

l Products and Services

pdated just now Cancel Save Continue
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Enter the company’s Products and Services by entering the first few letters of the
description in the search box, then click the Enter key. A list will populate. Select the
appropriate categories by clicking the checkboxes.

Alternatively, based on the Description column, select the three-digit Category code to
the left of the screen. You may choose simultaneously multiple category codes (scroll
down to see more options).

Click Submit.

Supplier Registration
| Products and Services |
-
r 4
‘ Q, “Search by category or description Scroll bar
1 Category Description

O *Doos ABRASIVES

O Do ACOUSTICAL TILE, INSULATING MATERIALS, AND SUPPLIES

O »oos ADDRESSING, COPYING, MIMEOGRAPH, AND SPIRIT DUPLICATING MACHINE SUPPLIES: CHEMICALS, INKS, PAPER,

ETC
O Do AGRICULTURAL CROPS AND GRAINS INCLUDING FRUITS, MELONS, NUTS, AND VEGETABLES
O Do AGRICULTURAL EQUIPMENT, IMPLEMENTS, AND ACCESSORIES (SEE CLASS 022 FOR PARTS)
Company Details

O Do AGRICULTURAL EQUIPMENT, IMPLEMENTS, AND ACCESSORIES (SEE CLASS 022 FOR PARTS)

O roDo AGRICULTURAL EQUIPMENT AND IMPLEMENT PARTS Contacts

O Doz AIR COMPRESSORS AND ACCESSORIES

Addresses

O 'rDoz; AIR CONDITIONING, HEATING, AND VENTILATING EQUIPMENT, PARTS AND ACCESSORIES (SEE CLASS 740 ALSO)

O »Doss AIRCRAFT AND AIRPORT EQUIPMENT, PARTS, AND SUPPLIES Business Classifications

O Doz AMUSEMENT, DECORATIONS, ENTERTAINMENT, GIFTS, TOYS, ETC.

1 Products and Services

Last updated 3 minutes ago Cancel Save m

A confirmation will appear with your registration status.

Seven Corporation

Success

Your registration request 109928 was submitted.

You have successfully completed your request to be a supplier with Seven Corporation.

If you have any questions, please feel free to contact us at 800.555.1212 or supplierdesk@seven-corporation.com.

10.

End of Procedure
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