
Educating and empowering our community through partnerships.

Our Mission:

To assess local taxes fully and fairly, 
serving the needs of our Community.

How to file
Business License Tax (BLC)

Overview
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Filing BLC – Step 1:  View Returns

Click "View Returns"
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Filing BLC – Step 2:  File Now

Click "File Now"
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Filing BLC – Step 3:  Input Gross Receipts
1. Enter your Gross Receipts

2. Check box confirming you reviewed Gross Receipts entered
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Filing BLC – Step 4:  Contact information & Attachments

1. Update your information, if 
needed or provide any missing 
information 

2. Upload any necessary 
documentation
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Filing BLC – Step 5:  Review & Submit
1. Review your tax liability summary
2. When done, click "Submit" to Confirm Submission

Confirm Submission
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Filing BLC – Step 6:  Confirmation
Receive Confirmation.  

Filing & payment is due March 1st (or the next business day).
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