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Arlington County Job Application Guide

Welcome! We appreciate your interest in exploring career opportunities with Arlington
County Government. We've outlined the key steps below to make your journey as
smooth and transparent as possible.

1. Applying to an Open Job: Browse our open jobs and apply directly to any job
that matches your skills and interests. Our user-friendly application process
allows you to quickly submit your application and any additional required
information.

2. Uploading and Removing Attachments in Your Application: Applicants are
responsible for reviewing their application before submission. All attachments
should be reviewed and updated prior to submitting their application. Previously
added attachments will automatically appear on the application, unless removed
and replaced while the job announcement is open.

3. Checking the Status of Your Application: After applying, you can easily
monitor the progress of your application through your profile. Stay informed about
where you stand in the recruitment process at any time.

4. Signing Up for the Talent Community: If you are not interested in any open
jobs, you can prepare for future job openings by creating a PRISM+ profile and
signing up for the Arlington County Talent Community. You’ll receive updates on
new job opportunities, company news, and other relevant information tailored to
your interests.

5. Withdrawing Your Application: If you have applied for a position and it is still
open (receiving new applications), you can correct missing information by
withdrawing the application, updating your work experience, and reapplying. To
end your candidacy, follow the instructions to withdraw your application.

We are committed to providing a smooth and transparent experience throughout your
journey with us. Thank you for considering applying to Arlington County!
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1.1 How to Apply to an Open Job

Browse our open jobs and apply directly to any job that matches your skills and
interests. Our user-friendly application process allows you to quickly submit your
detailed application and any additional required information.

Step Action

1. In the Find Jobs window, enter your search criteria (e.g., job title, skill,
keyword). Choose from the drop-down menu or click on the magnifying
glass to view results. Bookmark this page to return to see new open jobs
weekly!

Arlington County Government Jobs

FIND JOBS NEAR LOCATION +
. Q
Wss City, state, country @

‘WSS Service Technician April 30 SIT

ALLIOBS(5) NEWJOBS()  CLINICAL & HUMAN SERVICES (2)  ACCTG, FISCAL, REV SRVCS & FINANCIAL (1)
PUBLIC SAFETY (1)  TRADES (MAINT, SRVC, EQUIPMENT) (1}

Note: You can refine your search results by using filters such as
Organizations, Skills, Posting Dates, or Salary.

2. Click the desired job title to see the detailed announcement.

4 OPEN JOBS | LOCATIONS ~ f;CATEGORIES (2] ';- POSTING DATES ~ SALARY =

CLEAR FILTERS

PostingDate 7| = @

Senior Cloud Architect- 08/06/24

Arlington, VA, United States » Posting Dates 08/06/2024 » @) BE THE FIRST TO APPLY

o
Y

test

Custodial Worker 11

Arlington, VA, United States « Posting Dates 08/01/2024 « © BETHE FIRST TO APPLY 7 >

Provides custedial support services in County facilities. Cleans and maintains County buildings and grounds; performs routine repairs to building
facilities and eaninment: maintains inventane condicrs securite checks in and arnnnd facilities nrenares facilities for user ensures all aferv arecautinns
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3. Scroll to the bottom of the post and click Apply Now.
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Manual labor functions for work within the area(s) of

f assignment
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APPLY NOW
-
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Reading and Writing

FORT TOTTEN
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Riverdale Park +
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4. Enter your email address and click Next.

5. Complete all sections of the job application.

IMPORT YOUR PROFILE

il iR L yaul informaiion,

CONTACT INFORMATION

PIE@SE EMNET OUF CONLACT Information.

astName *

Ext3

m

Middle Name

6. Enter your full name in the eSignature field and click Submit.

E-Signature

Full Name *

(

The Full Name field is required.

SUBMIT
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7. You will be prompted to confirm your identity.

Confirm Your Identity

The verification code was sent to this email address: benjaminlhoang@gmail.com. When you get the
code, type the code into the field to confirm your identity. Note that it may take some time before you

receive the code.

Keep me signed in ©

VERIFY

Send New Code

A one-time passcode will be sent to your email on file.
Go to your email inbox to find the six-digit code.

Confirm your identity

A\ 'ariinglonva us” does't seem to be the real sender of this message
= ply @arlil us>
@Tuesday. May 21, 2024 9:55:32 AM

[=] show pictures

View in Browser

Hello Cm,

Just one more step before you get started.

‘You must confirm your identity using the one-time pass codd : 399719

Note : This code will expire in 10 minutes.
Sincerely,

Arlington County VA Recruiting Team.

9. Enter the one-time passcode into the Verification Code box. Click Verify.

Confirm Your Identity

The verification code was sent to this email address: a . »pmail.com. When you get
the code, type the cade into the field to confirm your identity. Note that it may take some
time before you receive the code.

Keep me signed in @

VERIFY »

Send New Code

11.  Your application has been submitted.
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1.2 How to Upload and Remove Attachments in Your Application

Step Action

1. As you complete your application, ensure that you upload or drop in your
relevant documents.

Supporting Documents and URLs
Please add any additional documents or URLs.

Drop Resume Here Drop Cover Letter Here

Upload Resume Upload Cover Letter

2. Applicants are responsible for reviewing their application and documents before
submission.

3. Important: All attachments from your previous Arlington County applications will
automatically be imported into your new application.

4. If the announcement is still open (i.e., receiving new applications), you may
revise your application and change/remove your attachments.

5. Click "Manage my Profile" on the Arlington County Jobs page and use the one-
time passcode to log in.

6. Next, click the downward facing arrow next to your job application and select
“Withdraw Application”.

Status: Under Consideration ™

Arlington County VA
Withdraw Application

7. Select the job title of the position from which you just withdrew and click “Apply”
to view your current application.
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8. Revise as needed and confirm and upload any supporting
documents/attachment (e.g., resume, cover letter).

9. Enter your full name in the eSignature field and click Submit.

E-Signature

Full Name =

The Full Name field is required.
SUBMIT

10. Your revised application has been submitted.

1.3 How to Check the Status of Your Application

After applying, you can easily monitor the progress of your application through your
profile. Stay informed about where you stand in the recruitment process at any time.

Step Action

1. Click on Manage My Profile at the top of the page.

o G - o oo [s o]

Arlington County Government Jobs

CONSTRUCTION, ENG & INSPECTION SVCS {6} CLINICAL &
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2. Enter your email address and click Send Email.

Manage Your Profile

Enter the email address you used to create your profile. Once your identity is confirmed, you

will be able 1o manage your profile

Emadl Address *

arp.cand T@yapmasl.com

4 BACK SEND EMAIL »

3. You will be prompted to confirm your identity.

Confirm Your Identity

The verification code was sent to this email address: benjaminlhoang@gmail.com. When you get the
code, type the code into the field to confirm your identity. Note that it may take some time before you

receive the code.

Keep me signed in =

VERIFY

Send New Code

4. A one-time passcode will be sent to your email on file. Go to your email inbox
to find the six-digit code.

Confirm your identity
A "arlingtonva.us” does't seem to be the real sender of this message

g. <no-raplydmfar@arlingtonva.us>
(OFriday, May 17, 2024 5:52:47 PM

Q Show piclures

View in Browser

Hello Cm,

Just one more step before you get started.

You must confirm your identity using the one-time pass code | 951696

Note : This cade will expire in 10 minutes.
Sincerely,

Arlington County VA Recruiting Team.
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5. Enter the one-time passcode into the Verification Code box. Click Verify.

Confirm Your Identity

The verification code was sent to this email address: cr _ pmail.com. When you get
the code, type the code into the field to confirm your identity. Note that it may take some
time before you receive the code.

0 0 0 R R

Keep me signed in @

VERIFY »

Send New Code

6. Under the My Applications Section, check the status of your application.
Status options may include: “Under Consideration”, “Referred”, “Offer
Extended”, “Offer Accepted”, “Offer Declined”, and “Application Withdrawn.”

ACTIVE JOB APPLICATIONS

Senior Cloud Architect Under Consideration ~

Arlington, VA, United States Arlington County va = 11 = Applied on 08/14/2024

1.4 How to Sign Up for the Arlington County Talent Community

If you are not interested in any open jobs, you can prepare for future job openings by
creating a PRISM+ profile and signing up for the Arlington County Talent Community.
You'll receive updates on new job opportunities, company news, and other relevant
information tailored to your interests.

Note: The Talent Community is for candidates who want to be notified of future job
openings.

Step Action

1. To join the Arlington County Talent Community, click Join located beneath
the Arlington County Talent Community heading.

o

ARLINGTON
VIRGINIA

APPLICATION SUPPORT MANUAL  HIRING PROCESS OVERVIEW CONTACT US JOIN OUR TALENT COMMUNITY CLASS SPECIFICATIONS
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2. Enter your current email address and click Subscribe.

Join Our Talent Community

Join the Arlington County Government's Talent Community to receive
notifications about new job opportunities that might be a perfect fit for
youl!

Email Address *

.
( 4 BACK ) ( SUBSCRIBE » )

3. Be sure to check your email messages weekly for possible open job matches
from Arlington County, and then, apply!

10
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1.5 How to Withdraw Your Application

After applying, you can easily monitor the progress of your application through your
profile. If your application is still under consideration, you may withdraw your
application if you are no longer interested in being considered for the opportunity or if
you want to revise your application and the announcement is still open (See section

1.2 for details.).

Step Action

1.  Click on Manage My Profile at the top of the page.

- i = s

Arlington County Government Jobs

ALLIOBS (3] NEWOIGBS(IN]  TRADES [MAINT, SAVE, EQUIBMENT) [7)
CONSTRUCTION, ENG 8 INSPECTION SVCS (6] CLINICAL & HUMAN SERVICES [4]  PARKS & PROGRAMMING [4]
e

2. Enter your email address and click Send Email.

Manage Your Profile

Enter the email address you used to create your profile. Once your identity is confirmed. you
will be able 1o manage your profile

erp2.cand 1 @yopmai carm

ooacx

11
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3. You will be prompted to confirm your identity.

Confirm Your Identity

The verification code was sent to you. When you get the code, type the code into the
field to confirm your identity. Note that it may take some time before you receive the
code.

Verification Code *

HnEaEn

Keep me signed in @

VERIFY »

5end New Code

4. A one-time passcode will be sent to your email on file. Go to your email inbox to
find the six-digit code.

. Confirm your identity

A "arlingtonva.us” does't seem to be the real sender of this message
g <no-replydmfar@arlingtonva.us>
(OFriday, May 17, 2024 5:52:47 PM
Q Show piclures
View in Browser

Hello Cm,

Just one more step before you get started.

You must confirm your identity using the one-time pass code | 951696

Note : This code will expire in 10 minutes.
Sincerely,

Arlington County VA Recruiting Team.

5. Enter the one-time passcode into the Verification Code box. Click Verify.

Confirm Your Identity

The verification code was sent to this email address: cr _ :pmail.com. When you get
the code, type the code into the field to confirm your identity. Note that it may take some
time before you receive the code.

N 0 A

Keep me signed in @

VERIFY »

Send New Code

12
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6. Under the My Applications Section, click the down arrow next to your status and
choose “Withdraw application”

ACTIVE JOB APPLICATIONS

Developmental Disability Specialist Il Status: Under Consideration E

Arlington, VA, United States Arlington County VA - 1049 - Applied on 10/07/2025

7. A new screen will pop up to confirm you would like to withdraw, choose “Withdraw
Application”. Your status will now appear as “Status: Withdrawn”.

Withdraw Application

If you withdraw your job application for the Developmental Disability Specialist Il job, you will no longer be

considered for the position. If you change your mind in the future, you can submit a new job application.

WITHDRAW APPLICATION CANCEL

13
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